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Pre-workshop assignment
2 hours
Prepare a short presentation
Prepare a 3-minute presentation on a subject of your own choice – scientific or nonscientific. In the second half of the workshop, you will have the opportunity to give your presentation. 
For accreditation
To obtain credit for this workshop, you must deliver your presentation during the workshop (and therefore reflect on your presentation and feedback from other participants).
___________________________________________________________________________
Note for those who don’t like the sound of this!
Every participant will be giving a presentation, but you will be in a ‘safe’ environment! It will be OK to be nervous, OK to forget what you were going to say, OK to receive constructive criticism, OK to give constructive criticism – it won’t matter and everyone will be in the same situation. It’s your opportunity to ‘have a go’ at presenting, receive feedback and learn from others. The idea is to enjoy this and have some fun!
___________________________________________________________________________
· Try to keep away from highly technical content to ensure your presentation is easy to understand by all participants. 
· You may want to have up to 10 slides to illustrate your presentation, or you may wish to speak without slides. [Face-to-face vs. Zoom: A whiteboard will be available for face-to-face workshops.]
· Ideal topics include: a specific interest you have in medical writing, a hobby or sport, a place of interest, your ideal holiday…
· Aim to:
· have a brief introduction: your name, what your talk is on and why you chose the topic
· keep any slides simple, and whilst simple building of a bulleted list is good practice, do avoid distracting animation (please also see below: Zoom vs. face-to-face workshops)
· face the audience
· finish with a simple message that you want the audience to take home
· concentrate on speaking clearly, and don’t be afraid to show your enthusiasm!
· You will have a strictly enforced maximum time of 3 minutes and then receive constructive feedback from other participants and the workshop leader for a further 5 minutes.
· Feedback will focus on your presentation skills and not on the technical content or your slide design. So: Did we hear you? How did you use your voice? Did you face the audience? What about your body language? [Face-to-face vs. Zoom: ‘body language’ is more easily expressed and critiqued in face-to-face workshops, but even using Zoom we can see your smile and some hand gestures!]
Slide deck submission, design, workshop type, and advancing your slides
· Please email me your slide deck no later than the date below. All participants’ decks need to be combined into one deck (for Zoom workshops) or loaded in advance (for face-to-face workshops) to ensure a smooth transition from one presenter to the next and to avoid considerable ‘changeover’ time.
· If you are using slides, please design them in MS PowerPoint, size 16:9, and name your slide deck in the order and format: [Surname], [Given name]. Please don’t send slides in PDF format. Try to avoid video clips because these larger files are more difficult to submit.
· For a Zoom workshop, all participants’ slide decks will be combined into one deck, which will be displayed on the shared screen. During your presentation, you will need to say “next slide” and I will change the slide. Simple animation such as building a bulleted list is good practice, but be aware that saying “next slide” too frequently can interrupt the smooth flow of your presentation.
· For a face-to-face workshop, all slide decks need to be loaded onto the workshop laptop in advance. However, you will have a slide changer and be in control of your slide transitions. 
Please email your slides to me, John Dixon, 
at: john@librasciencecomms.co.uk 
by: Monday 17th May 2021

