EMWA Professional Development Programme
Editing and Proofreading Essentials (LWF13+14)
Language and writing (Foundation)

Barbara Grossman (Hawkeye Medical) and
Marian Hodges (Medwrite)

Pre-workshop assignment

Objective
To encourage you to think about the different tasks involved in editing and
proofreading.

Content
Please see ‘Instructions’ below.

Assessment criteria
You must send by the deadline:
1. 3reasons for editing and proofreading
2. An example of poor editing or proofreading
We will not send you an assessment of your pre-workshop assignment but your
responses will be used in the workshop.

Before the workshop, you should have read the recruitment advertisement and
looked for changes that need to be made. Please have the advert and your notes
available to refer to during the workshop.

Instructions
1. Why edit? List 3 reasons for editing and proofreading. Please email us your list
as detailed in point 5.

2. Find an example of poor editing or proofreading. The example does not need to
be very long, and does not have to be scientific, technical or medical in nature.

Briefly explain what impression the item made on you and what changes should
have been made.

Send us a copy of your example (removing confidential information) as detailed
in point 5.

3. A company has drafted a recruitment advertisement. The human resources
manager asks you to check it before it is posted online. Mark 10 changes that
need to be made.
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Please have the advert and your notes available to refer to during the workshop,
either as print-outs or as files you can access on your computer. Do not send it
to us before the workshop.

4. To help us to organise the workshop effectively, please answer the following
guestions. Send your responses as detailed in point 5.
- What organisation do you work for?
- What is your current job?
- In which country do you live?
- In what language(s) do you usually work?
- How many years’ experience of editing do you have? Choose one:
o None
o <lyear
o 1-5years
o >byears
Reminder: this workshop is intended for people who do not specialise in
medical editing.
- What types of documents have you edited (for example, clinical study reports,
papers for journals, information for patients)?
- What type of editing have you done (for example, editing for house style,
rewriting, proofreading)?

5. Please email your list of reasons (point 1 above), your example (point 2 above)
and your responses (point 4 above) to both Barbara and Marian using the subject
line:

[your last name] May 2021 LWF13+14 Pre-workshop assignment

barbara.grossman@hawkeye-medical.co.uk
marian@medwrite.co.uk

Deadline: Monday 19 April 2021

Resources and materials
The recruitment advertisement sent with these instructions (see pages 3-4)

Time required
2 hours
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Green circle

London - Budapest - Basle - Berlin -Birmingham - Paris - New York - Tokyo

Offering you the best medical communications jobs

Medical Writer - Medical Communications - London
Location: Maidenhead, UK; opportunities to work remotely may be possible

dependant on certain circumstances

Job Type: Fixed term

Job Ref. Number: GC20/1963/MW
Looking for a. new Challenge?

A hugely successful, well established Global Medical Communications agency has
an amazing new vacancy for a Medical Writer to join their dedicated team based in
London. This company is dedicated to the healthcare sector and work with many...
of the leading Pharmaceutical companies in the industry.

This is a fantastic opportunity for a medical writer looking to take the next step in
their career and expand writing skills and therapy area knowledge..

As an experienced medical writer you will have the opportunity to work over a range
of projects such as conference materials, peer review manuscripts, news articles
and slide sets. The successful candidate will be involved in liaising with clients and
KOLs and will contribute to business pitches where appropriate. This opportunity also
offers the chance to travel internationally whilst attending conferences throughout the
year.

Skills
In order to be considered for this role you will ideally have:

e at least two years experience writing manuscripts, abstracts and presentations
from scientific content
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¢ be highly academic but will also have experience of the more commercial side of
communications

e a very strong scientific background

e a minimum of a life science degree

e superb communication skills both written and verbal

e proven excellent team management skills and experience.

— Experience of client liaison, online conferencing and Project Management
would also be a distinct advantage.

You must be fluent in French & English.

This truly is an amazing career opportunity [that will see you working for one of the most prestigious
and respected med comms agencies] within the Industry. Excellent progression and training
opportunities are available to employees at all levels and a superb salary and benefits package are
on offer. The company is incredibly team orientated so many social events are arranged on a
regular basis as are team building exercises.

For more information, including a detaied Job description, Person Specification, and
Online Application Form, visit www.Greencircle.com/jobs/GC/1968/MW. All
applications must be submitted by midnight GMT on Sunday 17 May 2021.

About

We are one of Europe’s leading recruitment agencies, specializing in finding the right
people for the right jobs in medical communications agencies, pharmaceutical
companies and CROs throughout the world. With offices in London, Budapest,
Basel, Berlin, Birmingham, Paris, Dublin, New York, Tokyo and Prague we are close
to the centre of the industry. See our website for more fantastic job opportunities.
www.greencircle.net
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